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BACKGROUND: 

 
Several years ago, the Academic Senate asked the Academic Programs Committee and the 
Associate Provost to review the definitions of options, concerned that the definition provided in 
the Curriculum Guide was not clear and unambiguous. Neither entity has found the time to 
complete this task, but conversion adds a new urgency to this. Conversion provides the 
opportunity to review other aspects of the undergraduate and graduate program structures. 

 
Specifically, we request that the Academic Senate consider the following: 

 

(1)  That all undergraduate degrees be 120 units, made up GE units and major units, set so 
that a student may complete their degree in 120 units without double counting. 
Departments may request to have an undergraduate degree program exceed 120 units 
without double counting, due to professional or accreditation demands, only if the 
degree program can be achieved in 120 units with double counting.  

 

(2)  That the distinction between core and support courses in undergraduate degrees be 
removed. CPP is one of only two campuses in the system that make this distinction, 
and all system and state policies concerning “major units” apply to the combined set of 
courses.  

 

(3)  That the major GPA for undergraduates be based on the entirety of major courses 
(both core and support if that distinction is maintained). 

 

(4)  That General Education is intended to provide breadth but may include courses that 
are foundational to a major, and therefore students shall be allowed to double count a 
maximum of 9 units offered by their major discipline (indicated by the course prefix), 
and16 units overall (irrespective of core or support designation). 

 

(5)  That undergraduate options and emphases be defined as coursework designed to 
give students a mastery of knowledge, methodologies, and skills, or to provide an 
understanding, in some aspect or sub-discipline of the field, capabilities essentially 
distinct from other curricular alternatives, with guidelines as follows: 

 

a. Emphases: a collection of courses advisory in nature, consisting of at least 9 
units and at most 17 units. At least 9 units must be unique to the emphasis, 
distinct from those in other emphases or options (other than an option in which 
the emphasis is housed). At least 50% of the courses in the emphasis must be 
specified, but may include restricted electives (“choose x units from the 
following list”). Emphases cannot have emphases within them. Emphases are 
not formally declared, are not tracked in PeopleSoft, and do not appear on 
transcripts or diplomas. Students can pursue more than one emphasis within 
the same major, subject to the unit limitations of the major. 

 
b. Options: a formal collection of courses, totaling at least 18 units. At least 12 

units must be unique to the option, distinct from those in other options. At least 
50% of the courses in the option must be specified, but may include restricted 
electives. Options may have emphases within them. It is possible for a 
program to have a single option. In this case the major itself shall be 
considered a “general studies” option, and the requirement that 9 units be 
unique to an option is waived. Options are formally declared at time of 
Admission or change of major, are tracked in PeopleSoft, and appear on 
transcripts and diplomas. Students may not declare more than one option 
within a major. 

 

(6)  That all undergraduate degrees with one or more options or emphases be required 
to have a core of at least 18 units that is common to all studies in the major. All 
core courses must be specified, but may include restricted electives. 
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(7)  That undergraduate minors be defined as a formal collection of courses in a discipline 

or field distinct and outside a student’s major, designed to give students a mastery of 
knowledge, methodologies, and skills, or to provide an understanding, in some aspect 
or sub-discipline of the field. A minor shall have a minimum of 18 units and a 
maximum of 30 units, of which at least 9 units must be upper division. At least 50% of 
the courses in the minor must be specified, but may include restricted electives. 
Minors should be declared at any time in a student’s career, are tracked in PeopleSoft, 
and appear on transcripts. Students may not declare a minor in the same discipline of 
their major, but may declare a minor offered by the department that offers their major. 

 
RESOURCES RECOMMENDED: 

Department Chairs 
Associate Deans 
Department and College Curriculum Committees 
University Curriculum Committee 
Senate GE Committee 
Conversion Curriculum Coordination Committee 

 
RESOURCE CONSULTED: 

Department Chairs 
Associate Deans 
Department and College Curriculum Committees 
University Curriculum Committee 
Senate GE Committee 
Conversion Curriculum Coordination Committee 
Claudia Pinter-Lucke, Assoc. Provost 
CPP Curriculum Guide (which references California Code of Regulations, Title 5) 

 
DISCUSSION: 

 
As part of the semester conversion that is underway at CPP it is necessary to put in place the 
definitions and guidelines needed for undergraduate degree programs under the semester model, 
the committee suggests that a similar referral also be generated to cover semester based 
graduate degree programs. 

 
After much consultation across all colleges, via face-to-face meetings and email exchanges, the 
primary issue that faculty raised with the members of the academic programs committee in regards 
to the semester based undergraduate degree program outlined in this referral was double 
counting of units. Originally the committee was supportive of the entirety of point #4 of the referral 
which states: 

 
#4.That General Education is intended to provide breadth but may include courses that are foundational to a 
major, and therefore students shall be allowed to double count a maximum of 9 units offered by their major 
discipline (indicated by the course prefix), and16 units overall (irrespective of core or support designation). 

 
However, the feedback the committee received from numerous programs in several colleges was 
that a policy allowing double counting of only 16 units overall was insufficient. Most programs at 
CPP double count anywhere from zero to 28 quarter units (0 to 19 semester units), but CPP also 
has several outlier programs that double count 40+ quarter units (27 or greater semester units). 
Therefore, though the committee agrees with the recommendation of 9 units as the maximum 
allowable double counting of units within a major; it does not recommend limiting the double 
counting of units outside the major prefix. Current CPP policy allows unlimited double counting of 
the courses currently referred to as ‘support courses’ and the committee feels their recommended 
policy allowing unlimited double counting outside a major is in keeping with this current policy. 
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Other discussion and consultation regarding this referral included: 
 

 
The committee agrees that the distinction between core and support courses be removed (CPP is 
one of only two campuses that make this distinction). The committee suggests that the term 
‘major courses’ be used to refer to the now combined set of core and support courses. 

 
The committee suggests 12 units as the minimum units required by all students in a major and 
suggests the term  ‘core courses’ be used to describe this set of courses (this is consistent with 
other CSU campuses). 

 
The committee also suggests defining options as a  ‘formal, focused collection of courses 
separate from a major’s core courses, comprised of 9 or more units, with at least 9 units unique 
to each option’s requirements.’ 

 
Because emphases are advisory in nature, not formally declared, not tracked in PeopleSoft, and 
do not appear on transcripts or diplomas, the committee does not feel it necessary to specify unit 
minimums, or maximums. 

 
Curriculum Degree Sheets: If the senate approves the recommendation to combine core and 
support courses into ‘major courses’, this will necessitate the reconfiguring of the CPP Curriculum 
Degree Sheets. 

 

 
RECOMMENDATION: 

 
 

The Academic Programs Committee has made the following recommendations to the 7 points 
outlined in the original referral AP-001-145 Definitions and Guidelines for Undergraduate Degree 
Programs for the Semester Model (these points are contained in the background section above). 

 
 

(1)  That all 4-year undergraduate degrees shall be comprised of no more than 120 units 
(except for programs granted an exemption by the Chancellor’s Office in accordance with 
Title 5; e.g., Bachelor of Fine Arts, Bachelor of Architecture) and that the total degree 
units will be made up of GE units, major units and unrestricted electives. Major units may 
include "double counted" units (see section 4), these units will be counted only once in 
the 120-unit total. All degree programs will be approved via the Cal Poly Pomona 
Academic Senate, the President or their delegate, and the chancellor’s office. All 
options, emphases, certificates, and minors will be approved via the Cal Poly Pomona 
Academic Senate and the President or their delegate. 

 

(2)  That the distinction between core and support courses be removed and that the term 
"Major courses’ be used to refer to the courses formerly called "core" and "support" 
courses under the quarter system.* 

 

(3)  That the major GPA for undergraduates be based on the entirety of major courses. (This 
does not include unrestricted electives or General Education courses that are not double- 
counted.) 

 

(4)  That General Education is intended to provide breadth but may include courses that are 
foundational to a major, therefore students will be allowed to double-count courses for 
both general education and their major, with the restriction that they may double-count no 
more than 9 units of courses offered by their major discipline (as indicated by the major 
prefix). Double-counting of courses outside the major discipline (prefixes that are not the 
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major prefix) is allowed. For example, a student majoring in Geography would only be 
able to double count 9 units of coursework with the prefix GEO, but that same student 
would not be limited as to how many units of coursework with other prefixes could be 
double counted (ANT, BIO, MAT, etc.). 

 

(5)  That undergraduate programs will be structured according to the following guidelines: 
 

a.   All degree programs will have a required common set of courses (minimum of 12 
units) hereafter called ‘core courses.’** 

 

b.   Options: a formal, focused collection of courses separate from the core courses, 
comprising 9 or more units, with at least 9 units unique to each option’s 
requirements. 

 

i.   The one exception to 5b is that a program with may offer a “general 
option” that is not limited to any specialization and is intended to allow 
students to sample courses from multiple options. This option does not 
have to differ from the other options by the 9-unit minimum. 

 

ii.   Options can be formally declared at time of Admission or change of 
major, are tracked in PeopleSoft, and appear on transcripts and 
diplomas. Students may declare more than one option within a major, 
subject to the same unit limitations as for double majors (see president’s 
response to  AS-2422-123/AP Policy that Allows for Minors and Double 
Majors). It is up to individual programs to determine whether students in 
the major shall be allowed to declare more than one option. 

 

c.   Emphases: a collection of courses advisory in nature; Emphases are not formally 
declared, are not tracked in PeopleSoft, and do not appear on transcripts or 
diplomas. 

 

(6)  That undergraduate minors be defined as a formal collection of courses in a discipline or field 
other than a student’s major (or option, in the case of the College of Business 
Administration). A minor shall have a minimum of 18 units and a maximum of 30 units, of 
which at least 9 units must be upper division. Minors may be declared at any time in a 
student’s career, are tracked in PeopleSoft, and appear on transcripts. Students may declare 
a minor in the same department as their major or option if the college or department 
determines that the two sets of courses are clearly distinct. 

 

(7)  That the following two terms be adopted: 
 

*Major courses – the now combined set of courses that were previously called core courses 
and support courses under the quarter structure. See recommendation #2 above. 

 

**Core courses – The set of common courses required for all students in a major (12 unit 
minimum). See recommendation #5a above. 

http://www.academic.csupomona.edu/senate/docs/ap010123sen.pdf


AP-001-145, Definitions and Guidelines for Undergraduate Degree 
Programs for the Semester Model 6 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 1 


